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English for Living
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OBJECTIVES

When yOU finish this module vou will be able to:
1. Open a checking account.
'2. Write out a check.
:3. .Fill out a deposit slip.
4. Keep a record of your account.
5. Read a bank statement.

SITUATION SETTER

.Americans dont like to carry a lot of cash or keep a lot of cash in their honk . For
this reason, most Americans have checking accounts in order to pay their bills.
Checking accounts are an easy and safe way to pay bills.
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1)1AIAX;

Stavros moved to .Nlbanv last \veek. I I to opehi a checking account. Ile is
at the To\vn Bank. lie is speaking to Mr. ( ;teen, theAtecking account manager.
Stayros: I would like to open a personal checking it count.
Mr. (;ree: Please fill out this application, limy i/ch \void(' you like to deposit?
Stavros: One hundred twenty-five dollars. Do I hate to keep a minimum balance?
\Ir. Green: Yes, you have to keep a ''55.00 11111n)/tin balance.
sta,",,, Is the", a s,rvii.
\Ir. Green: Yes, there is ;I service liarge of 10t a check. and 75(,,:t a month.
Sti.yros: Thank \ou very much for your help and for the heekhook.
\Ir. Green: You're weloe.

(1)\11)111EllENSI()N QUESTI()NS

1. Why clid Stavros g,c) to the bank?
\Vila' (lid \Ir. Green give him to fill out?
..ow much money did Stnyros bring to deposit in his account?

-I. \\I'm did Mr. Coven say Amu it Illilli111111 balance?
5. I (AV 111111 \Vati the service clyirge..-4

POI NTS FOR DISCUSSION

1. Did vou have a checking acottit \vite vou were in your country?
\\ 'hen did people use checks in Your country?

3. 1)o von have a checking account nmv?
4. \\That things do you pay for by check?
5. I).,o You have to keep a illi1111111 bahllCe? I Imv much?

Do you pay a service chitri4e? I IMV !ih?
What .,trt, some reasons for having checking accounts?

ROLE PLAY

You \vai to open it checking account. One of your friends Nvill be the checking
account manager. Talk to him or her about our new checking account.
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'INK STATEMENTS

St;,\T(is HA statement ;Hid cancelled checks at die end ul each mond). This
is Ins 0, bank statement. Look at it and 1111ti\V(.1. tllc (111('Sti1/11ti. Y011 \Vitt
SUM(' S1101.1. \vords. This is what they mean:

Bal-halany,
No.-111111. Nei-

indt--an, it

Stavros Andros

86 Central Ave.
Albany, N.Y. 12203

FIRST BANK OF AMERICA

Account No. 859-030

ab Last

Statement
r. of

Checks
Tota1C7bNo. of

of checks Deposits
Total Am't
of deposit

Balance This
Statement

125.00 9 425.95 5 370.00 67.40
Date Check Checks Deposit Charges Balance

10/5

10/8
10/9

10/12
10/15
10/20
10/23

10/25
10/28
c

106

107

108

109

110

111

112

313

114

10.55

55.30
85.00

105.10
30.00 60.00
70.00 45.00
20.00 100.00
80.00
25.00

80.00
30.00

.75

.10

.10

.10

.10

.10

.10

.10

.10

.10

58.20
143.20
38.00
67.90
42.80

122.70

17.50

97.50
67.40

J

. , - . 2 ...- ....r. 4,-. r e m . . 4............_,.. .,..........._......,yr...1.,....... ..-c.".... =.11-0. .....m.....--7. . 3 .a ...... a . ~N. .r., 1

Pay to the
order of

ec.,t /5_,

110

nymt.Tomotot
197.131. 1.794/260

$70 .00

First Bank of
c.

ico

Memo

1:0 260...0 ?tilt': El 5'9 0 3C1
7.11.5Mr12,="1...."1., "maw"'
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(DNIPREIIENSK)N QUESTIONS
1. \Vhat was Stavros. balance at the end of Septeinber?
2. fI 'Low wane deposits did Stavros make in October?
3. \Nina was the total amount of the deposits Stavros made in October?
4. flow many checks were charged to his account in October?
3. What was the total amount of the checks charged to his aceouut in October?
1). Were any checks charged to his account on October 5?
T. What was his balance on October.5?
S. Did he make it deposit on October S? flow much?
9. What was his balance on October 15?

10. Did he make any deposits on October. 23?
11. \Vert' any checks charged to his account on October 24?
12. \\ilia was Stavros' balance at the end of October?
13. !low much is the monthly service charge?
I4. How much is the servico charge for each check Stavros writes?
15. What is Stavros. account number?

SKILLS

You have just received a S250 check. and you want to deposit it in your checking
account. Fill out the deposit slip below.

iiETEPC1511 TICK E 1J

1:
Li

yD

PATE 19

THE BANK OF NEWYORK
11
12

1:0 2 Z 3,1,000 21:
1071 10/71 PlUOCO

BILLS

COIN

DOLLARS

pa-VT.:A.10a

EtV,;:4i114N
CENTS

CHECKS
EEPAIM1F ET

TOTAL

IF ADDITIONAL
SPACE IS

NEEDED, LIST
CHECKS ON
BACK AND

BRING TOTAL
FORWARD

FOR tIANKM
USE ONLY

ITEM COUNT



Its this first of this month. Its tiu to pay the rent. \Vrite out a check f"or $I30.00
for the rent. The landlord's name is John Arms.

1)1

pAYTOTE
03DEROF

F

l`sTo.

19
29.2

13

DOLLARS I

HE BANK 07 NEWYORK

OR

1:0 2 L 3=1,000 21:

\lake a record of your deposit and your check for the rent on the account record
helmv:

Check No, Date Balance
Forward

Service
Chargo

141 1/1 To
For

Deduct
Add Deposit
Balance

To
For

Deduct
Add Deposit
Balance

4...i.....

To
For

Deduct
Add Deposit
Balrnce

.
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ADDITIONAL PRACTICE

It's time to pay your telephone bill. \Vrite out a cheek for S25.50 to the I)ial
Telephone Company.

PTO THE
ORDER OF

AY

LW THE BANK OF NEW YORK

FOR

1:0 2 L 3,000 21:

Tc elcctric bill has arrivcd. It's 535.49. \Vrito out a check to National Power
(:opaii.

FOR

1:0 2 L 3...000 21:

[6]



You have it check for $90.00 and :;50.5,5 in cash which %-oll want to deposit in %our
checking account. NVI-itc out a (Ici)osit

FDEPOSIT TICKET II

DATE 19

pee
11111 THE BANK OF NEWYORK

o

ri

5
g

1:0 2 L 3..000 2
OT 1 10/71 FILIDCO

BILLS

COIN

DOLLARS

CENTS

CHECKS
UST SEPARATELY

TOTAL

IF ADDITIONAL
SPACE IS

NEEDED, LIST
CHECKS ON
BACK AND

BRING TOTAL
FORWARD

FOR BANKS
USE ONLY

ITEM COUNT
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